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NL Orientation Chain of Command 

 

COMMANDING OFFICER (COTC):  

EXECUTIVE OFFICER (XO):  

ADMINISTRATIVE OFFICER (ADMIN):  

ASSISTANT ADMINISTRATIVE OFFICER:  

TRAINING OFFICER (TO):  

OPERATIONS OFFICER (OPS):  

SUPPLY OFFICER:  

MEDICAL OFFICER:  

ASSISTANT MEDICAL OFFICER:  

ALPHA COMPANY COMMANDER (CC):  

BRAVO COMPANY COMMANDER (CC):  

CHARLIE COMPANY COMMANDER (CC):  

ALPHA COMPANY STAFF CADET (CSC):  

ALPHA COMPANY STAFF CADET (CSC):  

BRAVO COMPANY STAFF CADET (CSC):  

BRAVO COMPANY STAFF CADET (CSC):  

CHARLIE COMPANY STAFF CADET (CSC):  

CHARLIE COMPANY STAFF CADET (CSC):  
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Welcome to Navy League Orientation 
 

During your week here, you will experience what Military Recruit Training (Boot Camp) is like. Men and 
women who join one of the Sea Services (Navy, Coast Guard or Marine Corps) attend a recruit training 
program that is from 6 to 12 weeks in length. This 'boot camp' covers physical training, military customs 
and courtesies, nautical skills and classroom training. Your week here will let you experience similar 
training and prepare you for future training. Additionally you will develop skills and knowledge that will 
give you the foundation needed to advance within NL Cadets. 
 
NL Orientation is tough. You will be challenged to your limits. You will accomplish things that you may 
never have thought possible. We expect you to give us your best effort at all times. This guide will give 
you information to help you 'survive' this training. Remember the uniform that you wear carries a very long 
and proud tradition of service to our country and its principals. Be proud of your accomplishments at NL 
Orientation. When you get back to school in the fall and everyone talks about summer vacation, you can 
proudly boast that you survived a week of 'Navy boot' camp.  

 

Fraternization 

Officer/cadet relationships must remain at a professional level at all times whether on or off duty. 
Personal relationships or socializing with cadets derogates the position of leadership and authority that in 
turn is detrimental to good order, morale, and discipline. Fraternization between cadets and staff 
members will not be tolerated. 
 
Cadets should not engage in idle conversation or accept favors from any staff member, officer, or 
instructor. Cadets are required to report any incident involving fraternization.  

Hazing, Oppression & Discrimination 

Any activity designated solely to harass or annoy any individual is called “hazing” and is prohibited. 
Hazing is construed to include and act which degrades an individual or endangers and individual’s health 
or welfare, or which is carried out only for the personal amusement of an individual’s superiors. Hazing is 
strictly forbidden.  

Instances of alleged harassment, hazing, teasing, and/or oppression will be reported to the commanding 
officer.  

Sexual Harassment 

NSCC policy on sexual harassment in any form is zero tolerance.  

Any member of the NSCC who makes deliberate or repeated unwelcome verbal comments, gestures, or 
physical contact of a sexual nature is engaging in sexual harassment.  

There is a wide range of behaviors that can constitute sexual harassment. To make it easier to 
understand, it is helpful to think of the entire range of possible behavior in terms of a traffic light. Green 
means "go" or acceptable behavior which is not sexual harassment. Yellow means "use caution" as the 
behavior may be sexual harassment. If yellow zone behavior is repeated often enough, especially after 
having been told it is unwelcome, it becomes red zone behavior and is sexual harassment. Red means 
"stop" don't do it as this is sexual harassment.  

The following examples illustrate these three types of behavior but are not all-inclusive:  

• Green Zone: Performance counseling, touching that could be instructional in nature as 
counseling on appearance, showing concern, a polite compliment, or friendly conversation.  
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• Yellow Zone: Many people would find these behaviors unacceptable: whistling, questions about 
ones personal life, lewd or sexually explicit comments, suggestive posters or calendars, off-color 
jokes, leering, staring, repeated requests for dates, foul language, unwanted letters or poems, 
sexually suggestive touching, sitting or gesturing sexually.  

• Red Zone: Behaviors always considered as sexual harassment are: sexual favors, threats if 
sexual favors are not provided, sexually explicit pictures or remarks, using status to get dates, or 
obscene letters or comments. The most severe forms of sexual harassment constitute criminal 
conduct, e.g. sexual assault, rape, forceful grabbing, fondling, or kissing.  

• NOTE: The above examples are for general guidance only as individuals may believe they are 
being sexually harassed based on their perceptions, and each incident is judged on the totality of 
facts of a particular case.  

 

Military Customs and Courtesies 

Military customs and courtesies are based on very old traditions. They convey greetings, understanding 
and respect to those that are junior or senior to you. Most rules of military courtesy are simply common 
sense, with a little practice they will become second nature to you.  
 
Attention is called whenever important guests, the Captain, or other senior officer approach and area or 
enters a compartment (room). As soon as someone sees them "Attention on Deck" is called in a loud, 
clear voice. All members will come to attention and remain standing until the command "As You Were" or 
“Carry On” is issued. All members sound off in unison "Aye, Aye Sir/Ma’am". 
 
All Sea Cadet Corps Officers, including Instructors and Midshipman are addressed in all situations by 
their rank and last name, such as “Commander Smith,” or “Instructor Jones”. Warrant Officers are 
addressed as “Mr. or Mrs. This rule is also applicable when officers are recognized wearing civilian attire. 
The Company Staff Cadets are addressed in all situations by their rank and last name, such as “Seaman 
Ocean”, “Petty Officer Outstanding”, or “Chief Starboard”. This rule is also applicable when Company 
Staff Cadets are recognized wearing civilian attire.  
 
By tradition, the commanding officer, no matter what his of her rank, is addressed and referred to as 
“Captain”, or “Skipper”. The executive officer, no matter what his of her rank, is addressed and referred to 
as “Commander” or “XO”. 
 
Cadets are addressed by their rank and last name or “Recruit”. 
 
No junior officer or cadet should overtake and pass a senior officer without permission. When it is 
necessary to pass a senior officer, the junior officer or cadet salutes when abreast and asks, “By your 
leave Sir/Ma’am?” The officer will return your salute and say "Carry on". You need not stop or wait for 
"Carry on" when doing this. Overtake to the port side of the officer so your salute is visible. When you 
are in formation, the senior member of the formation will take care of all formalities. 
 
When walking with a senior, always walk on that person’s left, that is, with the senior on your right. 
 
The command “Gangway!” should be given by anyone who observes an officer approaching where 
passage is blocked. The first person to see the approaching officer should call out “Gangway!”, and 
everyone present should move out of the officer’s way. Cadets do not clear a passage for themselves or 
other cadets in this way, but should say “Coming through” instead. 
 
When answering an officer always reply with "No Sir/Ma'am" or "Yes Sir/Ma'am". Look straight ahead, 
but do not stare at the officer. Keep your gaze fixed ahead. When asked your name reply in a strong 
voice "Cadet (state your name), Sir/Ma'am".  
 
The only proper reply to an order is “Aye, Aye, Sir/Ma’am”. This means three things: that you heard the 
order, you understand the order, and that you will carry out the order to the best of your ability. 
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Slang words such as "Yep," "Yeah," "Nope," "OK," etc., are NOT a part of the military vocabulary.  

When addressed by a Staff Cadet or an Officer the cadet will respond with one of the 5 BASIC 
RESPONSES.  

1. “Yes, Sir/Ma’am”/ “Yes, Petty Officer” 
2. “No, Sir/Ma’am” / “No, Petty Officer” 
3. “Aye, Aye, Sir/Ma’am” / “Aye, Aye, Petty Officer” 
4. “No excuse, Sir/Ma’am” / “No excuse, Petty Officer” 
5. “I’ll find out, Sir/Ma’am” / “I’ll find out, Petty Officer” 

 
How to Report to an Officer 
 
Approach the officer. Wait to be recognized. You will say with a clear voice “Sir/Ma'am, Good Morning 
/Afternoon or Evening Sir/Ma'am, Cadet (Last Name), Company Name and Then Give the Purpose 
of the Business”. You will be standing at attention while speaking to the officer.  
 
(Example: “Good Afternoon Ma’am, Cadet Outstanding, Alpha Company, reporting as ordered.”  
“Good Evening Sir, Cadet Setsail, Alpha Comany, reporting that the cleaning detail is complete.”) 
 
When finished you will say, “I Request Permission to Carry On, Sir/Ma'am”. When you are dismissed 
answer with “Aye, Aye Sir/Ma'am”. You will then take one step backwards, do an about face and walk 
away.  
 

How to Report to an Office 

Approach the office or area to report. Knock firmly three times on the door. At this point wait for the 
command ENTER. The recruit will remove his/her cover and take two or three steps into the room and 
say with a clear voice “Good Morning /Afternoon Or Evening Sir/Ma'am, Cadet (Last Name), 
Company Name, And Then Give The Reason For Reporting”. Remain standing at attention while in 
the room.  
 
(Example: “Good Afternoon Ma’am, Cadet Overboard, Bravo Company, reporting as ordered.” 
“Good Morning, Sir, Cadet Henderson, Charlie Company, I am here to give you Charlie Company’s watch 
schedule.”)  
 
When talking to an officer or staff member it is important that you speak clearly and always address the 
person as SIR or MA'AM. Answer questions promptly and politely. When finished with your duties there 
say, “I Request Permission to Leave, Sir/Ma'am”. When you are dismissed answer with “Aye, Aye 
Sir/Ma'am”. You will then take one step backwards, do an about face and exit the room.  
 

 
Position of Attention 

When the command “ATTENTION” is given you are to immediately stop what you are doing and come to 
the position of attention. Your heels will be close together, feet turned out to form a 45 degree angle. 
Knees are straight, hips level, body erect with your weight equally distributed on both feet. Shoulders 
squared, chest arched, arms hanging down without stiffness so that the thumbs are along the seams of 
the trousers, palms and fingers relaxed. Your head is erect, chin drawn in, and eyes straight to the front.  
 
 

Proper Saluting 

1. Raise your hand in a direct manner. 
2. The thumb and fingers of your right hand must be extended straight and held together.  
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3. Raise your hand so that the tip of your forefinger touches your cap brim, above and slightly to the 
right of your right eye or if you are wearing a cover without a brim, your forehead, slightly above 
and to the right of your right eye or eyeglasses.  

4. Hand & wrist must form a straight line with your forearm.  
5. The outer edge of your hand should be slightly slanted down so that you can see your entire 

palm.  
6. Form a 45 deg. angle between your forearm & your upper arm.  
7. Your upper arm should be parallel to the deck and your elbow will be slightly forward of your 

body.  
8. Salutes should be accompanied by a greeting. (e.g.)  

Good Morning, Sir/Ma'am (Reveille to Noon)  
Good Afternoon, Sir/Ma'am (1200 to 1700)  
Good Evening, Sir/Ma'am (1700 to Reveille)  

9. Juniors always salute first. 
    10.   Salute smartly. 

 

When Not to Salute 

1. In formation (senior person will salute for you)  
2. On a working party or during training exercises  
3. During any emergency or emergency drill  
4. Going to and from formation in ranks 
5. When carrying a load with both hands 
6. When not wearing a cover  
7. During athletic competition 
8. During mess  
9. Indoors, unless reporting to an office covered 
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Flag Etiquette 
In the Navy, the American flag is called the “National Ensign” and is sometimes referred to as “the colors”. 
You will also see a flag used in the Navy that is just the blue rectangular part of the National Ensign with 
the white stars. It is called the “Union Jack”.  
 
The National Anthem 
All Sea Cadet personnel show respect whenever the National Anthem is played. This is 
accomplished by standing at attention and facing the National Ensign if it can be seen or 
facing in the direction of the music if the Ensign is not in sight. When in uniform and covered, 
salute from the sounding of the first note to the last.  If you are uncovered, in uniform, it is 
customary to stand at attention during playing of the Anthem. If you are wearing civilian 
clothes or athletic gear, stop and face the colors at attention. 
 
Passing of the Colors 
Whenever the National Ensign is being carried by a color guard and passed by you, as in a parade, for 
example, you should stand and render a salute until the Ensign has passed by. 
 
Morning and Evening Colors 
The ceremonies of hoisting the National Ensign at 0800 in the morning and lowering it at sunset are 
called morning colors and evening colors, respectively. Aboard ships, the ceremonies have an added 
factor in that the Union Jack is also hoisted and taken down at the same time as the National Ensign.  
The Union Jack is flown from the “jackstaff” at the bow of the ship, while the National Ensign is always 
hoisted onto a pole called a “flagstaff” at the stern of the ship. 
 
During morning colors the “First call to colors” is sounded precisely at 0755. This serves to alert 
everyone that the morning colors ceremony will take place in five minutes. At 0800 “Attention” is 
sounded and the Ensign and Union Jack are hoisted briskly. While the colors are being hoisted, one of 
several things will happen: a recording of the National Anthem is played, a recording of “To the Colors” 
is played, or silence is observed while the colors are hoisted.  During colors everyone within sight or 
hearing render honors by standing at attention, face the colors, and salute until you hear, “Carry on”, 
either by recording, whistle, or voice. Carry on is the signal for you to resume what you were doing before 
the color ceremony.  
 
Sunset is the time for evening colors in the Navy. Five minutes before sunset, “First call to colors” is 
sounded. The colors ceremony begins when “Attention” is sounded. While the Ensign is being lowered, 
“Retreat” is sounded instead of “To the Colors” as in the morning. The Ensign is hauled down slowly 
and ceremoniously. “Carry on” will signal the end of the ceremony just as in the morning. 
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Folding the U.S. Flag 

A - Hold the flag waist-high. 

 

 
 
B - Fold the lower striped section of the flag over the 
blue field.  

 

 
 
C - The folded edge (the edge nearest the reader in 
illustration B) is then folded over to meet the open 
edge.  

 

 
 
D - A triangular fold is then started by bringing the 
striped corner of the folded edge to the open edge.   

 
 
E. The outer point is then turned inward (parallel 
with the open edge) to form a second triangle.   

 
 
F - The triangular folding is continued until the entire 
length of the flag is folded in this manner.   

G - When the flag is completely folded, only the blue 
field should be visible.   

  

Quarterdeck 

Definition: The quarterdeck is a special area designated by the Commanding Officer for the purpose of 
conducting business and ceremonies.  The Quarterdeck is the station of the Officer of the Deck when in 
port. All personnel enter or leave through the quarterdeck. The following rules will be observed strictly at 
all times: 

Rules of the Quarterdeck 

� You shall be on the quarterdeck only when you have official business.  
� Cross the quarterdeck only when necessary.  
� Always be in the uniform of the day and be covered.  
� No eating or drinking is allowed on the quarterdeck.  
� Salute all officers that arrive or depart the quarterdeck.  
� Lounging, skylarking, and similar activities are prohibited on, and in the vicinity of, the 

quarterdeck. 
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Basic Nautical Terminology 

 

TERM DEFINITION 
Compartment Room 
Topside Upstairs 
Bulkhead Wall 
Overhead Ceiling 
Deck Floor 
Below Downstairs 
Head Bathroom 
Cover Hat 
Swab Mop 
Rack Bed 
Scuttlebutt Water Fountain, also slang for gossip 
Chow Food 
Geedunk Slang for junk food 
Mess Hall Cafeteria 
Colors U.S. Flag, national ensign 
Belay Stop 
Line Rope 
Starboard Right Side of Ship 
Port Left Side of Ship 
Bow Front of Ship 
Stern Rear of Ship 
Amidships Midway from bow & stern 
Fore Forward 
Aft Back 
Secure To make fast, to cease or stop, to quit, give up 
Ladder Stairs 
Field Day Cleaning day 
Adrift Scattered about, not in proper stowage 

As you were 
Command meaning  “resume former activity of 
formation” 

Deep six Slang, to throw an object overboard 
Stokes Stretcher 
Bug Juice Flavored Drink 
Irish Pennant Loose, untidy line 
Aboard In or on a ship 
Quarterdeck Formal entrance of a ship  
Eyes in the boat Looking straight ahead 
POOW Petty Officer of the Watch 
OOD Officer of the Deck 
Galley Ship's Kitchen 
POD Plan of the Day 
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Navy Knowledge 

THE SAILORS' CREED  

(All hands come to attention when “Attention to the Creed” is called regardless of which direction they are 
facing. All motion stops while the Creed is recited. After the Creed is recited, “Carry On” is called and 
work resumes.) 

I am a United States Sailor. I will support and defend the Constitution of the United States of America and 
I will obey the orders of those appointed over me. I represent the fighting spirit of the Navy and those who 
have gone before me to defend freedom and democracy around the world. I proudly serve my country's 
Navy combat team with Honor, Courage and Commitment. I am committed to excellence and the fair 
treatment of all. 

THE SEA CADET OATH 
I promise to serve God, honor our Flag, abide by the Naval Sea Cadet Corps regulations and carry out 
the orders of the officers appointed over me, and so conduct myself as to be a credit to myself, my unit, 
the Naval Sea Cadet Corps, the Navy and my country. 
 
CORE VALUES 
Primary core values which every cadet should possess include: 
Honor. This includes the core values of: Honesty Integrity, and Responsibility.  
Courage. This includes the core values of: Competence, Teamwork, and Concern (respect) for people.  
Commitment. This includes the core values of:  Loyalty, Patriotism, and Valor.  
 
ANCHORS AWEIGH 
(The Navy’s fight song is “Anchors Aweigh.” The third verse is the one most commonly sung.) 
 
Anchors Aweigh, my boys, Anchors Aweigh! 
Farewell to foreign shores, We sail at break of day-y-y-y 
Through our last night on shore, Drink to the foam, 
Until we meet once more.  Here’s wishing you a happy voyage home. 
 
UNITED STATES NAVY 
Navy Motto:  Non Sibi Sed Patriae (Not for self, but for country) 
Navy Colors:  Blue & Gold 
Navy Birthday:  13 October 1775 
Navy Birthplace:  Philadelphia, PA 
The Father of the Navy: John Paul Jones. He commanded four ships:  Providence, Ranger, Bonhomme 
Richard, and Serapis.  He is buried beneath the Naval Academy Chapel. 
The Oldest Ship In The Navy: USS Constitution.  She was launched on 21 October 1797 and is the 
oldest commissioned warship in the world. 
World’s First Nuclear-Powered Aircraft Carrier: USS Enterprise   
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CHAIN OF COMMAND 

• President of the United States:_____________________________________ 

• Vice President of the United States: _______________________________ 

• Secretary of Defense (SECDEF): the Honorable _______________________ 

• Secretary of the Navy (SECNAV): the Honorable ______________________ 

• Chief of Naval Operations (CNO): ___________________________________ 

• Master Chief Petty Officer of the Navy (MCPON): ____________________ 

 
 
 

Fire Bill 

ALL CADETS MUST FOLLOW THESE PROCEDURES WHEN RESPONDING TO FIRE ALARMS, 
DRILLS OR ACTUAL FIRES.  

1. Evacuate the building immediately when the fire alarm sounds.  
2. Do NOT run to get out. Move QUICKLY and QUIETLY to the designated exit.  
3. All Cadets will sleep in PT gear or shorts. You must be ready to evacuate the area immediately. 

You will not have time to get dressed.  
4. Proceed to the muster area designated for your company. You’re CSC or CC will take a muster. 

This muster will be reported to the XO.  
5. Maintain silence when exiting the barracks and while standing in formation.  
6. You will be given the all clear when to return to the barracks.  
7. Fire safety is extremely important both here and on board ship. Make sure not only to you look 

out for yourself, but also for your shipmates.  
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STANDING ORDERS 
 
This is an official document of USNSCC Ft. Custer Training Command. All personnel are responsible for 
knowing its contents.  
 
These orders remain in effect for the duration of the training unless modified by competent authority. 
Failure to obey them will be regarded as a breach of discipline and will subject you to disciplinary action.  
 
1. The Commanding Officer will never, ever, reprimand anyone who, while on watch, exercises General 
Order #9. If you are standing watch and a situation arises that you do not know how to handle, DO NOT 
HESITATE to wake the OOD. OOD’s, DO NOT HESITATE to wake the Commanding Officer if the 
situation warrants.  
 
2. All personnel will rise at Reveille. You will rise promptly and then don the uniform of the day. You will 
clean and square away your compartment in preparation for a random inspection. No cadet may rise 
before Reveille or be awake after Taps except when preparing for, actually on, or coming off watch.  
 
3. You will be present at every muster and in the proper uniform of the day unless excused by proper 
authority.  
 
4. You will maintain proper military bearing at all times and observe all military customs and courtesies.  
 
5. You will stand all assigned watches in a military and seamanlike manner. All watches will be stood in 
the uniform of the day. All hands are reminded that the Quarterdeck Log is a legal document when 
making entries.  
 
6. You will not leave the assigned training area or berthing area without the approval of proper authority.  
 
7. You will observe the chain of command. You will initiate requests and reports by addressing your next 
highest in the chain. All hands are responsible for knowing their chain of command by Taps on intake 
day.  
 
8. You will at all times display due regard for the health, welfare, and safety of yourself and your 
shipmates.  
 
9. You will not pretend to be ill or injured.  
 
10. You will not degrade another person.  
 
11. You will not fight or engage in skylarking.  
 
12. The use of illegal or controlled substances is prohibited.  
 
13. No electrical appliances will be left unattended while plugged in, with exception of fans in each 
berthing compartment.  
 
14. No cadet will be out of his/her assigned rack between Taps and Reveille unless on watch, using the 
head, or with approval of proper authority.  
 
15. No male cadet has any business in any female cadet room, period, no exceptions. No female cadet 
has any business in any male cadet room, period, no exceptions. Male and female cadets have no 
business in the passageways or decks of the opposite gender cadets.  
 
16. All personnel will be fully clothed except when in the head or in their assigned room with the door 
closed. At all other times, the only skin showing should be from the knees down, from the neck up, and 
from the sleeves down. Male and female officers may at any time walk through any spaces in the 
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barracks with exception of opposite gender heads and closed doors when cadets are changing or 
sleeping.  
 
17. All personnel will sleep with their doors closed. At all other times, room doors will be kept open, and 
rooms will be inspection ready when cadets not physically present.  
 
18. No soiled clothing will be stored in lockers or drawers. All soiled clothing will be stored in laundry bags 
hung from the upper rack post. The cadet occupying the lower rack will hang his/her laundry bag from 
inboard post, and the cadet occupying the upper rack will hang his/her laundry bag from the outboard 
post.  
 
19. All hands will remain in uniform while on duty status. All hands are reminded that PT gear is an 
authorized uniform, and may be worn when change in uniform of the day is announced.  
 
20. All cadets will respect and observe “out of bounds” and “off limits” areas throughout the barracks and 
base.  
 
21. Cell phones brought by cadets who fly in via commercial air will surrender their cell phones at check 
in, and will receive them back prior to departure.  
 
22. Cadets will not loiter on the Quarterdeck.  
 
23. All meals will be eaten together unless excused by proper authority.  
 
24. Each Cadet will be expected to stand a duty watch which will commence at 0600 and secure at 2400 
each day and night. 
 
25. Each cadet will act as unit LPO for one half day and ensure the days schedule is properly maintained. 
 
26. Each cadet is expected to arrive for class in a properly prepared pressed uniform of the day, 
generally, utilities, BDU’s, or Khaki as appropriate, shoes shined, hair, etc. 
 
27. We are guests on the post so personal conduct should reflect that of a visitor in someone’s house not 
your own. 
 
28. Full Military Courtesy is to be observed at all times concerning active and reserve military personnel 
training at the base, “YES SIR/MA'AM”, “NO MA'AM/SIR:, SALUTE ALL OFFICERS, “Excuse me please”, 
and Please and Thank You.  (Good Manners, Old School Respect). 
 
29. Any improper conduct or incident must be reported to an officer or instructor for the safety and 
security of the training process. 
 
In short, you are at this training to learn and to have fun while doing so. Don’t go where you know you’re 
not supposed to be, don’t do what you know you’re not supposed to do, and I promise you a fun, safe, 
educational training experience.  
 
Failure to abide by these orders, and other guidelines established by the Commanding Officer may result 
in disciplinary action, extra military instruction (EMI), or dismissal from training. All reported violations of 
these Standing Orders will be investigated. Accusations determined to be knowingly false will carry the 
same penalty as the violation itself.  
 
This command has a ZERO TOLERANCE policy concerning hazing, sexual harassment, fraternization, 
and controlled substance abuse. Transportation costs for anyone dismissed from training rest with the 
parents or home unit.  
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Mess Hall Rules 

1. The division will enter the Mess Hall and uncover. You will be directed to a chow line.  
2. There is NO TALKING when in the chow lines.  
3. The division guidon will eat first and will be the first to leave.  
4. When requesting food from the mess hall servers always address them as 'sir' or 'ma'am' (e.g., 

“Ma'am, May I have some potatoes”, “Thank you”) BE POLITE.  
5. There will be NO milk and soda served to recruits at boot camp.  
6. There always is a good selection of food to eat. Eat a wide variety of foods (e.g., breads, pasta, 

salads, vegetables, fruits, meats). You will need a wide selection of foods to maintain your 
strength and stamina throughout NL Orientation.  

7. There will be NO TALKING while you are eating.  
8. Dispose of all trash after eating and place dishes at designated areas in the mess hall.  
9. You will be instructed when to get up and leave.  
10. You will fall in to your division behind the guidon outside of the mess hall in silence.  

 

Becoming Sick or Hurt 

If you have become sick or injured please immediately notify your Company Staff Cadet. If he or she is 
not available than notify another CSC or an officer. Cadets should look out for one another. If you see a 
Cadet is injured or hurt, immediately get help. A trained medical staff is on duty 24 hours a day. One of 
the most common problems at NL Orientation is dehydration; make sure that you drink plenty of water. 
You all should have water bottles for the duration of your stay NL Orientation. There is water always 
available. DRINK UP!! (THAT'S AN ORDER!)  
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Phonetic Alphabet 

A ALPHA N NOVEMBER 

B BRAVO O OSCAR 

C CHARLIE P PAPA 

D DELTA Q QUEBEC 

E ECHO R ROMEO 

F FOXTROT S SIERRA 

G GOLF T TANGO 

H HOTEL U UNIFORM 

I INDIA V VICTOR 

J JULIET W WHISKEY 

K KILO X X-RAY 

L LIMA Y YANKEE 

M MIKE Z ZULU 

 
Used when spelling out uncommon words over the radio or when conditions make radio transmissions 
difficult to read. 
  
 
Example: "This is the freighter Dorian, I spell Delta-Oscar-Romeo-India-Alpha-November, Dorian, 
over."  
 

 

Military 24 Hour Time 

 
 
CIVILIAN         MILITARY CIVILIAN         MILITARY 

 12:00 am  0000 
  1:00 am  0100 
  2:00 am  0200 
  3:00 am  0300 
  4:00 am  0400 
  5:00 am  0500 
  6:00 am  0600 
  7:00 am  0700 
  8:00 am  0800 
  9:00 am  0900 
 10:00 am  1000 
 11:00 am  1100 
 

 12:00 pm  1200 
  1:00 pm  1300 
  2:00 pm  1400 
  3:00 pm  1500 
  4:00 pm  1600 
  5:00 pm  1700 
  6:00 pm  1800 
  7:00 pm  1900 
  8:00 pm  2000 
  9:00 pm  2100 
 10:00 pm  2200 
 11:00 pm  2300 
 MIDNIGHT  2400 

 
 
Example: "8:35 PM is 2035 hours" where as 8:35 AM is 0835 hours." This system is used to avoid 
confusion between AM and PM. It is important when you are standing watch to always use military time in 
the log book. Note - midnight is expressed two ways – 0000 to start the day, and 2400 to end the day. 
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Watch Standing 

You will be standing watches during your week at NL Orientation. Each watch period consists of one 
hour. Watches will commence at 2200 hours each evening and end at 0600 the next morning. Your 
Company Staff Cadet will assign the watch schedules and these will be posted in your barracks. One 
Cadet is on watch during each watch period.  
 
Recruit Writing: 
Recruit writing will be used for the watch log. See attached “Recruit Writing” sheet. Also see reference at 
the end of this section. 
 
Rules for Watchstanding:  

• Be on Time. Each watch cycle starts 5 minutes before the scheduled time, (e.g. the 0200 
to 0300 watch starts at 0155).  

• All entries in the Company Watch Log will be printed in recruit writing (see attached 
sheet) (CAPITAL BLOCK LETTERS) using black ink. The only exceptions to this will be 
signatures at the end of each shift and the OPS’s signature. These will also be in black 
ink. The log will be kept neat, legible and in the log book. 

• All entries will be in chronological order and recorded at the time it happens. The time of each 
entry will be written in Military/24 hour format. Example: 

2236-LTJG SMITH COMES ABOARD 
 

• Corrections. When a correction is considered necessary, draw a single line through the 
original entry so that the entry remains legible. Insert the correct entry and your initials in the 
left-hand margin of the page, next to the time column (cursive initials). 

 

• Late Entry. Occasionally, information may be received after later events have already been 
recorded. In this case, make a “late entry” as follows. In the left-hand margin corresponding 
to where the entry should have been recorded, place an asterisk “*”. Enter the “late entry” on 
the next available line and place another asterisk in the left-hand margin. 

 

• Entries. Make entries in the log as follows: 
� Time. Enter the exact time of the occurrence of event(s) being recorded. 
� Record of all events of the night. The remarks in the watch log shall cover in detail all 

required entries as specified here. See the sample watch log.  
� Required Entries. 

o Assuming, securing and relieving all watches. 
o Every injury, accident, or casualty that requires medical attention. 
o Logging of tours by watch stander, Company Commander, Company Staff 

Cadet, or other officers. You may use the billet’s initials, for example; “CC 
comes aboard”, “CSC Jones goes ashore”. 

o Reveille and Uniform of the Day. 
 

• Reveille.  Reveille will be logged at the time the company is scheduled to be up and about. 
The reveille entry will never be late and must include: “REVEILLE. ALL HANDS HEAVE 
OUT AND TRICE UP. UNIFORM OF THE DAY IS AS FOLLOWS; WEAR (uniform), (type 
cover), (type coat). CARRY/SECURE GUIDON.” 

 

• The Company Watch Log will be closed out each morning after reveille. After closing the log, 
the CC (or appointed CSC) will take it to the OPS (usually at breakfast) for review. 

• Be in the Proper Uniform. You will be dressed in the uniform of the day. Your CSC will 
tell you what that is each day. You will also be covered and have a flashlight, duty belt, 
pen and logbook and any other equipment that the CSC or the CC will have you carry.  
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• Challenging. Watches will challenge all staff personnel to ensure their authorization to 
enter via the access list. General Order #11. Staff members not on the access list may be 
cleared by another staff member whose name does appear on the access list. 

• A watch stander observing a person approaching their post, will come to attention, face 
the person being challenged, go to parade rest, extend the right arm horizontal to the 
deck and call out “HALT! WHO GOES THERE?” The correct distance at which to 
challenge is that distance at which still has time to take effective measures should the 
person rush them at their post. Upon receiving an answer to the challenge, they will 
command “Advance and be recognized”. The watch stander will then halt the person 
advancing at a point where recognition can be ensured and their ID card can be 
inspected.  

• The watch will permit only one of a party to approach them for the purpose of recognition. 
The watch will command, “Advance one person to be recognized”. The senior person of 
the party is the first to advance. When they have done so and have been recognized, the 
watch directs them to bring up the rest of the party, one at a time, and identify each one 
as they pass. 

• If the watch is not satisfied as to the individual’s identity, they will command the person, 
or party, to stand fast and will immediately send another cadet to notify the ACC or CC. 

• NEVER FALL ASLEEP. Standing will keep you awake and alert. It is very important to 
keep awake and aware of what is going on in the barracks around you. General Order 
#2. This is not only a learning experience, but you are serving a very important role in 
protecting your fellow shipmates. General Order #8. A fire and security walk through will 
be made every 15 minutes. If, after making your rounds, everything is fine, write in watch 
log “ROUNDS MADE, ALL SECURE” along with the time.  

   
 
 
      NO SLEEPING ON WATCH!!!!!!  

Making Rounds. The following is to be included and/or observed during rounds. It is important 
that you follow each area.             

Fire Watch:  
� Check for smoke or signs of fire. 
� Electrical problems with lights or fans. 
� Plumbing problems in shower or head. 

Security Watch:  
� Check for unknown personnel in the barracks. 
� Challenge people that come to the door. 
� Rear door will locked during night. 
� Front door will be unlocked during night. 

Health and Welfare Watch:  
� Check that the recruits are sleeping okay. 
� Watch for people on top racks, so that they are not falling out of the top rack. 
� Check to see if any cadet is in the head an extremely long time or is getting sick. 
� Make sure no cadet leaves the building. 
� If a cadet is sick, wake the adult on duty, and he she will escort them to sickbay. 
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Watch Relief Procedures:  
Fifteen minutes prior to their scheduled change of watch, the watch stander will wake their relief. The 
relief will have 10 minutes to wake, get dressed, and be on station 5 minutes before the scheduled 
change of watch time. These extra 5 minutes allow the watch standers to pass on any additional 
information or special instructions to their relief. At the scheduled shifts change time, the watch standers 
will follow proper relief procedures, exchange duty belts and log the change of watch. General Order #5.  
 
Example: 
 0200-CADET BOW RELIEVES CADET STERN OF THE WATCH 
  x. Cadet Stern 
 
What follows here is an EXAMPLE of how the watch log is to be recorded and kept. There are several 
examples on this page representing the different circumstances you may encounter while on watch. 
These examples are also referenced above in the watch standing section of this handbook. Please use 
this sample as an EXAMPLE ONLY while making log book entries while you are on watch. 
    
 
 
You will also be responsible for knowing and memorizing the 11 General Orders Of A Sentry. These are 
long standing orders passed down through the years. These orders are not a tradition, THEY ARE 
ORDERS. These orders are to be followed to the letter. This is why you will see them so many times in 
books, on cards, in pamphlets, etc. When challenged, you may have to rely on your general orders for 
correct handling of a particular situation. You may also be asked a General Order during an inspection. It 
is your job to know these orders.  
 
11 General Orders 
1. To take charge of this post and all government property in view. 
 
2. To walk my post in a military manner, keeping always on the alert and observing everything that takes 
place within sight or hearing. 
 
3. To report all violations of orders I am instructed to enforce. 
 
4. To repeat all calls from posts more distant from the guardhouse than my own. 
 
5. To quit my post only when properly relieved. 
 
6. To receive, obey, and pass on to the sentry who relieves me all orders from the commanding officer, 
command duty officer, officer of the deck, and officers and petty officers of the watch only. 
 
7. To talk to no one except in the line of duty. 
 
8. To give the alarm in case of fire or disorder. 
 
9. To call the petty officer of the watch in any case not covered by instructions. 
 
10. To salute all officers, and all colors and standards not cased. 
 
11. To be especially watchful at night, and during the time for challenging, to challenge all persons on or 
near my post, and to allow no one to pass without proper authority. 
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- do NOT place a line at the end going down 
but make sure you have a POINT here 

- do NOT place a line going across at the top 
or at the bottom 

- do NOT place a line going across at the top 

- the bottom right "leg" MUST NOT touch the 
left side 

- the two sides MUST be straight UP and 
DOWN and the middle only ALL the way down 

Watch Standing and Watch Log 
 
While staffing here at Ft. Custer your respective divisions will be required to keep a watch log. It is YOUR 
responsibility that the watch bill be set every night and the watch log is kept properly To insure this, you 
need to make sure that you remember and understand how to properly fill out and keep the watch log. It 
will then be YOUR responsibility to pass down those instructions to your divisions and the respective 
watches. 
 
Below are a few examples. Recruit handwriting and proper watch log samples per the BMR and NLCC 
syllabus 

 

 

 

 

 

 

 

A  

B 

C 

D 

E 

F 

G 

H 

I 

J 

K 

L 

 

 

 

N 

O 

- ensure ALL three horizontal lines are EVEN 
on the right 

- ensure BOTH horizontal lines are EVEN on 
the right 
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- the bottom right "leg" MUST NOT touch the 
left side 

- the two sides MUST be ANGLED and the 
middle goes ALL the way up 

- do NOT place a line at the end going down 

- ensure ALL three lines are STRAIGHT 

- the slash MUST go ALL THE WAY 
THROUGH 

- this is just a single line; just like the letter "i" 

- do NOT slant the middle line or add any 
additional curves other that what you see here 

- make sure you use straight lines WHERE  
THEY BELONG and do NOT make it look like 
the letter "S" 

- ensure the loop touches the LEFT SIDE 

- this is an upside down letter "L"; do NOT 
slant it 

- do NOT make it a "figure 8"; make it TWO 
CIRCLES 

- ensure the right side is STRAIGHT up and 
down and does NOT extend beyond the top 

- make sure that the middle line does NOT 
extend beyond the right side 

- ensure that the middle point is even and not 
slanted; also, there should be two curves 

P 

Q 

 

S 

T 

U 

V 

W 

X 

Y 

Z 

 

O 

I 

2 

3 

 

5 

6 

 

8 
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 Watch Log Example 
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Watch Log Example (continued) 
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Proper Barracks Procedures 
While here at orientation, you will also be responsible for working as a team. Part of this teamwork 
requires uniformity, meaning everyone is the same. This is why you all wear the same uniform; you all 
have the same things. While keeping things uniform, you will be expected to fold and stow your gear 
according to instruction. The end results being that everyone’s gear, (clothing), is folded and stowed the 
exact same way.  
 
Your Staff Cadets and or your Company Commander will instruct you how to fold and stow your gear. In 
this handbook we have also provided written instruction and picture presentation of how to fold and stow 
your gear. Please look at this information carefully and follow it to the best of your abilities. You ill be 
inspected on this as well as your shipmates. 
 
Keeping the Barracks “Ship Shape” is also important as well as a requirement here at Orientation. 
Basically, if you make the mess, you clean it up. All shipmates are expected to clean the Barracks as 
instructed by the Staff Cadets and the Company Commander.  Please see all examples below and 
remember, if you don’t understand something, there are no stupid questions, just un-informed ones. 
 

 
Fold & Stow Instructions 

 
1. The diagram is a basic storage template. Each training may have slight variations on their 

Sea Bag List. The goal is that each training has identical lockers. UNIFORMITY IS THE 
RULE. 

2. Each Locker will be labeled with the name of the training, e.g. NL ORIENTATION, NL 
CULINARY, etc. 

3. Laundry bags will be hung from the top ends of the bunks. Lower rack port, top rack 
starboard. Damp towels will be hung off of the racks during the night to dry, then folded 
and hung on the locker door towel rack in the morning. 

4. All uniforms will be hung on hangers. Pants folded over the hanger bar, the matching 
shirt over the hanger. All shirts/coats/jumpers will face left and hangers hung to the back 
uniformly. 

5. All lockers will be locked when not in use. Any money, valuables, phones, MP3 players 
will be turned into Administration for safety and storage. 
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Seabag 
Fold seabag the same as towel.  
 
Socks 
Match socks. From toe, roll pair up. Pull top sock cuff over the whole roll to make a ball.  
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Coursework 

While at training here at Ft. Custer you will also go through some class room training. The NSCC and 
NLCC also has coursework for you to complete for advancement much like the coursework you go 
through in school for advancement to the next grade. Below is the part 1 and part 2 chapters of the NLCC 
syllabus. Your staff cadets can also help you with the coursework. 
 
The pictures have been omitted. The regards to the figures can be disregarded. 

 
PART I  

NLCC APPRENTICE CADET  
TITLE: NLCC/NSCC ORGANIZATION AND CHAIN OF COMMAND – LESSON 1  
 
OBJECTIVES: 1. Describe the organizational structure of the NLCC and NSCC  

2. Describe the organizational structure of your local NLCC/NSCC units  
 

References: (a) NSCC Regulations  
(b) BMR, NAVEDTRA 10054 Series  
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  
 
INTRODUCTION  
If you play on any sports team you know that each player has a position with a specific job. By 
working together, each person doing his or her job, the team scores and everyone gets ahead.  
Like a sports team, the Navy League Cadet Corps is organized so that everyone has specific 
tasks. Each officer and petty officer fills a particular billet to keep the unit running smoothly. At 
your level, by attending drills, studying and passing your exams, you advance and in turn help 
others to “get ahead”. 
  
Unlike other kinds of teams, however, NLCC and NSCC units often vary somewhat one from 
another. Locations, the number of officers and cadets and available resources determine how the 
Commanding Officer organizes the unit. Fig. I-1-1 shows a typical unit organizational diagram. 
Although your unit may be slightly different, it follows the same general pattern.  
 
ADMINISTRATION OF THE NLCC/NSCC  
The National Board of Directors, established by Public Law 87-655, is the governing body of the 
NLCC and NSCC and is responsible for determining the policies and programs of both Corps and 
for the control of all funds.  
 
The Executive Director, assisted by a small staff and by the Headquarters Representative, 
implements the policies established by the Board of Directors and is responsible for the day-to-
day operation and administration of the NLCC and NSCC.  
 
REGIONAL  
The NSCC has 18 regions within the continental United States and overseas (Fig. I-1-2). The 
NLCC/NSCC program in each region is conducted under the supervision of Headquarters 
Representatives and Regional Directors under the overall guidance and direction of the Executive 
Director (Fig. I-1-3).  
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LOCAL Part I-2  
 
The NSCC Committee Chairman, appointed by the sponsoring organization, coordinates the 
administration, financial support, publicity, recruiting and training arranged locally. NSCC 
Committees may sponsor several NLCC/NSCC units within a large geographic area.  
 
UNIT  
The unit Commanding Officer directly supervises all unit activities, represents the unit to the 
community and woks closely with local civic, industrial and military leaders to promote the NLCC 
and NSCC programs. The Commanding Officer shall direct the efforts of the unit toward 
attainment of the education goals and objectives of the NLCC/NSCC. The commanding officer is 
accountable to Regional Director and NHQ Representative for compliance with these Regulations 
and for all matters relating to the proper administration and operation of the unit. The 
Commanding Officer is only responsible to the sponsoring organization for financial oversight 
matters.  
 
The Executive Officer is second in command. When the Commanding Officer is absent, the 
Executive Officer takes charge. The Executive Officer is responsible to the Commanding Officer 
for the proper operation and administration of the unit and for such duties as may be delegated to 
that officer.  
 
The Training Officer is responsible to the Executive Officer for instruction and training of cadets 
and adult leaders.  
 
The Operations Officer is responsible to the Executive Officer for the proper conduct of 
inspections, drills and other military evolutions conducted by the unit.  
 
The Administrative Officer is responsible to the Executive Officer for all unit administrative 
matters.  
 
The Personnel Officer is responsible to the Executive Officer for maintenance of cadet/officer 
service records and for monitoring the enrollment status of all hands.  
 
The Supply and Fiscal Officer is responsible to the Executive Officer for maintenance of unit fiscal 
records and for the safe custody/accounting of all material which is the property of the unit or 
which is on loan from the supporting Naval activity. Regulations require a two signature checking 
account, normally the Committee Chairman and the unit Commanding Officer.  
 
Classroom instructors work under the guidance and direction of the Training Officer and instruct 
classes or give other assistance in their areas of expertise.  
 
Special Assistants may include a Chaplain, a Medical Assistant, and Division Officers.  
 
The Cadet Leading Petty Officer is the direct link between cadets and officers. The LPO directly 
supervises cadet activities and maintains order and discipline in the unit.  
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CHAIN OF COMMAND  
 
When you need a new uniform, or feel that you are ready for an advancement exam, how do you 
know whom to see? When you have lost your ID card or wish to discuss a problem with the CO, 
how do you make your concerns known to someone who can help you?  
 
Fig. I-1-1 is a suggested Organizational Chart. Your squad leader or LPO will show you how your 
local unit is organized. It is very important to follow the Chain of Command. When someone tries 
to take a short cut by going around people, they only slow things down and create confusion. 
 
The person jumping the Chain of Command, either up or down, is soon recognized as a trouble 
maker. However, you always have the right to go over your immediate supervisor on occasions of 
that person’s misconduct or lack of attention. The unit functions more smoothly when all hands 
follow the Chain of Command.  
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 NLCC APPRENTICE CADET 
 PART I LESSON 1 QUESTIONS  
 NLCC/NSCC ORGANIZATION AND CHAIN OF COMMAND  

 
 

1. Who is responsible for determining NLCC policies and programs?  
 

a. National Board of Directors  
b. Regional Directors  
c. Unit Executive Officers  
d. National Civil Liberties Union  

 
2. In each unit, the __________________ is second in command?  

 
a. Training Officer  
b. Executive Officer  
c. Leading Petty Officer  
d. The Chief  

 
3. Special Assistants to the CO may include:  

 
a. Chaplain  
b. Medical Assistant  
c. Division Officers  
d. All of the above  

 
4. The Executive Director implements the policies established by the Board of Directors.  

 
a. True  
b. b. False  

 
 

5. The ______________________ Officer is responsible to the Executive Officer for instruction 
and training of cadets.  

 
a. Personnel Officer  
b. Training Officer  
c. Administrative Officer  
d. Recruiting Officer  

 
Part I-8  
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 PART I  
 NLCC APPRENTICE CADET  

 TITLE: NLCC UNIFORMS – LESSON 2  
OBJECTIVES: 1. Describe the standard NLCC dress and work uniforms  

2.. Describe the proper wear and care of your uniforms  
 

REFERENCES: (a) NLCC Regulations  
(b) NSCC Uniform Regulations  
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  
 
INTRODUCTION  
The NLCC uniform identifies you as a member of the NLCC, shows both your position on the team and 
your personal accomplishments, and also reflects your pride in yourself, your shipmates, your ship and 
the NLCC.  
The following is the NLCC standard uniform and prescribed by National Headquarters (NHQ). (Note: (F) 
denotes female and (M) denotes male.)  
 
Dress Uniform  

Short sleeve White Shirt (M) or Blouse (F), with appropriate NLCC shoulder flash and rate 
insignia  

Straight leg black trousers without cuffs  
Black skirt (optional for female cadets)  
Navy white hat (M); Black garrison cap (F)  
Black/Dark blue sweater (without insignia) *  
Black socks (female cadets in skirts wear flesh toned hose)  
Black leather shoes, well shined  
 
Work Uniform  

Dungaree shirt (light blue chambray, or similar material), with appropriate NLCC shoulder flash 
and rate insignia  
Dungaree trousers (or similar “jeans” material), NLCC cadets can wear jeans (plain blue only) as 
part of their work uniform if they cannot find Navy dungaree trousers to fit them.  
Navy white hat (M); black garrison cap (F); or blue ball cap with NLCC Flash Part I-9  
Black socks **  
Black leather shoes **  

*May be worn with work uniform in cold weather  
**When engaged in athletics, or working around boats, cadets will wear white socks with nonskid white 
athletic shoes  
 
Although the above list of uniform items has been authorized by NHQ, many units still wear the traditional 
undress (without neckerchief) Navy jumpers with NLCC insignia, if available locally, and the entire unit is 
uniform in dress. (See Action letter 11-92)  
 
RULES  
The Commanding Officer (CO) prescribes the Uniform of the Day (the uniform you wear to and from drill) 
in accordance with local regulations, and publishes it in the Plan of the Day (POD. You must wear the 
complete uniform when you report for drill.  
 
Your NLCC uniform reflects your pride in yourself and your Ship. It must be clean and pressed neatly and 
include the correct insignia for your rank and organization.  
 
A proper uniform is more than just clothing; it includes proper haircuts or hair styling. Male haircuts and 
female hair styling conform to Navy and Coast Guard standards. Males have their hair trimmed neatly, 
tapered and the back along the sides. Females arrange their hair so that it touches, but does not fall 
below, the lower edge of the collar at the back. Hair may not cover the ears nor appear below the front 
brim of the cover (hat).  
 



 NL Recruit Training Guide 

Originator: Ft. Custer Combined Training Command Page 36 of 40 Date Issued: 01 May 2010 
NL Recruit Training Guide 01 MAY 2010.doc  Date Revised: 01 May 2010 
 

There are certain items that you may NOT wear with your uniform. You may not wear large rings or rings 
with very large stones, bracelets, large necklaces, or earrings. Dog tags, religious medals, or chains will 
be worn inside the shirt, not showing in any way. Females may wear small “ball type” silver earrings 
(approx. ¼ or 6mm in diameter).  
 
CORRECT WEAR  
To look your best, you should wear your uniform properly at all times, as follows: (Fig. I-2-1)  
 
HATS: NLCC cadets wear hats squarely on the head, “two fingers” above the eyebrows, with the bottom 
of the brim parallel to the ground. Do not wear your cover on the back of your head, or cocked to one 
side. White hats must be spotless. The brim is straight, not rolled or bent outward in “wings”. When white 
hats become yellow with age, turn them in for re-issue. Hair should not show below bottom of the front 
brim.  
 
SHIRTS/BLOUSES: Press shirts and blouses neatly and tuck them into the trousers or skirt. Button the 
sleeves of long-sleeved shirts. Replace stained or worn out shirts and blouses.  
 
TROUSERS/SKIRTS: Trousers are clean and neatly pressed “fore and aft” although traditional navy blue 
trousers are pressed flat with inboard creases “port and starboard”, as are some white trousers.  
 
Dungarees are traditionally not pressed. Brush away lint, and clip loose threads. Skirts are clean and 
pressed neatly. The bottom hem must be no higher than two inches above the knee. Part I-10  
 
SOCKS: Except when females wear skirts, or when white athletic socks are prescribed, cadets wear 
black socks with all uniforms. Socks must not have holes in them, show lint, nor sag at the ankles. 
Female hosiery should fit will and be free of “runs”.  
 
UNDERWEAR: Wear only white underclothing with NLCC uniforms. Do not wear T-shirts that are printed 
or have colored neck and sleeve bands, but only white, well-fitted round necked T-shirts, free of stains or 
holes.  
 
INSIGNIA: Cadets wear rate insignia on the right sleeve, centered between the shoulder seam and the 
elbow (or centered between the shoulder seam and the hem of the sleeve with short-sleeved shirts and 
blouses). NLCC petty officers wear the PO badge and chevrons in the same manner.  
 
The NLCC Shoulder Flash is worn on the left sleeve, centered one inch below the shoulder seam. Use 
black thread when sewing on insignia and flashes.  
 
Ribbons, worn in horizontal rows of three, are centered immediately above the left breast pocket, with the 
bottom edge of the ribbon bar parallel to the top of the pocked flap. Senior ribbons are “inboard” (closer to 
the buttons on the shirt); junior ribbons are “outboard” (toward the side). The NSCC Ribbon Chart shows 
all NLCC and NSCC ribbons in order of precedence.  
 
Name tags are worn on the right, centered above the right breast pocket, with the bottom edge even with 
the bottom edge of the ribbons on the left.  
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UNIFORM CARE  
Uniforms may be “wash and wear”, but should be well pressed before drill. Be careful not to use too much 
bleach with white clothing. You can remove most spots and stains with soap and warm water, but may 
require a cleaning solvent (NOT gasoline or lighter fluid) for difficult grease spots. Lint will come off when 
you pat the uniforms with a piece of masking tape wrapped around your palm sticky side out.  
 
You can do the pressing yourself. Both dress uniform shown in Fig. I-2-1 and working uniforms are 
pressed like normal clothing. For most uniforms, use a steam iron set for the type material the uniform is 
made of. Lay the uniform flat on the ironing board, and press outward, moving from the center to the 
seams and bottom hem. When pressing the sleeves, move from the seam to the outer edge. Always use 
care not to burn or scorch the material.  
 
Press shirts and blouses flat, without outward creases in the sleeves. Press trousers using steam as 
necessary to get a good crease. Lay trousers flat on the ironing board, one leg at a time and press 
outward, from the seam to the outside edge for the entire length of the side. Be careful not to scorch the 
uniform; reduce the iron heat if the material smells like it may be burning.  
 
Once you have pressed your uniform, fold neatly or hang it in a closet to maintain shape and prevent dust 
or lint.  
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 NLCC APPRENTICE CADET  
 PART I LESSON 2 QUESTIONS  
 

NLCC UNIFORMS  
1. A Proper NLCC uniform includes correct:  
a. safety shoes  
b. haircuts or hair styling  
c. civilian clothing  
d. jewelry  
 
2. All NLCC uniforms, regardless of style, are pressed inside 
out.  
a. true  
b. false 
  
3. After ironing, fold your uniform neatly to keep it wrinkle free.  
a. true  
b. false  
 
4. To know which uniform to wear to drill, you read the:  
a. daily newspaper  
b. NLCC Regulations  
c. quarterdeck log  
d. plan of the Day  
 
5. The NLCC has only one standard uniform  
a. true  
b. false  
 

 
6. The bottom edge of the name tag, when worn, 
should be even with bottom edge of the:  
a. chevrons  
b. shoulder flash  
c. ribbons  
d. neckerchief or tie  
 
7. Cadets wear athletic shoes only with  
a. winter uniforms  
b. summer uniforms  
c. working/athletic uniforms  
d. none of the above  
 
8. To remove lint, pat the uniform with:  
a. masking tape  
b. magnetic tape  
c. tissue paper  
d. sandpaper  
 
9. You can remove most small spots and stains from 
uniforms with:  
a. gasoline  
b. lighter fluid  
c. masking tape  
d. soap and water  
 
10. Male covers are worn ______________  
a. on the back of the head.  
b. cocked to one side of the head.  
c. squarely on the head.  
d. at all times  
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NL Cadet and Officer Ranks and Insignias 
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 NOTES 

 
 
 


